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RULES OF THE BOARD OF FIRE COMMISSIONERS
WARRENVILLE FIRE PROTECTION DISTRICT

HAPTER 1 - ADMINISTRATION
Source of Authority

These rules are established by the Board of Fire Commissioners (the “Board™) of
Warrenville Fire Protection District {the “District”) pursuant to power and authority derived
from the Fire Protection District Act {70 ILCS 705/16.01 et seq.) and the Board of Fire
and Police Commissioners Act (65 ILCS 5/10-2.1-1 et seq.}.

In the event of any confilct between Board policy and the terms of a collective bargaining
agreement covering District employees, the two shall be read together and deemed
supplementary to each other wherever possible, but the collective bargaining
agreement’s provisions shall prevall if there Is a direct conflict and the policy and contract
cannot be read together.

Appointment of Board Mem nd Term Office

The Board shall be comprised of three (3) members. The Board shall be appointed by
the Board of Trustees of the Fire Protection District (the “Trustess”). One of the Board
members shall be appointed to serve until the first Monday of June of the next year after
such appointment. The second Board member shall serve until the first Monday of June
of the second year after such appointment. The third Board member shall serve untll the
first Monday in June of the third year following such appointment. Thereafter, Board
members shall serve three-year terms, which shall expire on the first Monday in June of
the third year. Each Commissioner shall serve untll his or her successor is appointed
and has qualified for the position. (70 ILCS 705/16.01, 16.02, and 16.03)}

Officers of the Board

The Board shall annually elect a Chairperson and a Secretary during the first meeting
each fiscal year. The Chairperson shall be the preslding officer at all meetings. The
Secretary shall assist the Board by preparing all correspondence, keeping records,
assisting In the testing process, and performing other duties as assigned by the Board.
The Secretary shall keep the minutes of all meetings of the Board in a permanent record
book and shall be the custodian of all the forms, papers, books, records and completed
examinations of the Board, and shall perform all other duties the Board prescribes. (70
ILCS 705/16.02)

Dutles of the rd

The scope of duties of the Board shall generally include:

A. Establishing policies for recruiting, testing, selection, and promotion for all
members covered under its authority.

B. Establishing guldelines and procedures for hearings required for disclpline and
termination of members of the District covered by its authority.

C. Serving as an appeals board or hearing board for District members disciplined or
terminated under guideiines established by these rules.



D. The Board shall have such other powers and duties as are glven It by the
statutes of the State of lllinols.

105  Mestings

A.  Regular Mectings

Reguiar meetings of the Board shall be held quarterly or as determined
necessary by the members of the Board. At tha beginning of each calendar
year, the Board shall prepare and make avallable a schedule of all its regular
meetings, listing the times and places of such meetings. Meetings shall be held
and notice of the mesetings shall be given In accordance with the lllinois Open
Meetings Act (5 ILCS 120/1 ef seq.).

B. Special Meetings

Special meetings may be called by the Chair with notice thereof to be posted
forty-eight (48) hours prior to convening, called by the filing of a notice In writing
with the Secretary of the Board and signed elther by the Chalr of the Board or
any Commissioner thereof. This notice shall contaln an agenda for the mesting
and shall set forth the time and place of such speclal meeting. No business not
on the agenda sha!l be considered at a speclal meeting. All notices and agendas
of special meetings shall be posted in accordance with the Open Meetings Act.

C. Closed Sesslons

During any regular or special meeting, a closed session may be held for any
purpose permitted by law as set forth In the Open Meetings Act. Closed
sessions may be limlted to Commissloners and such invited persons as the
Board may deem necessary. The Secretary will record the motion to close the
meeting, record the roll call vote of the Commissioners on sald motion, and keep
minutes of the closed session. A verbatim video or audio tape recording of each
closed session shall be made and preserved for eighteen (18) months In
accordance with the Open Meetings Act. The Board shall semi-annually review
the minutes of all closed sessions to determine whether the need for
confidentiality still exists as to all or part of those minutes and whether the
minutes or portions thereof may be made available for public inspection. (6 ILCS
120/2 and 2a)

D. uorum

A majority of the Board shall constitute a quorum for the conduct of all business.

E. Order of Business

The order of business at any meeting, except hearings and oral interviews of
candidates, shall generally be:

. Call to Order

Il Rell Call

M. Approval of the Agenda
v. Public Comments

V. Approval of the Minutes

Vi, Communications
VL, Unfinished Business
VilI. New Business



G.

IX. Closed Session for Any Lawful Purpose
X. Adjournment

Procedure
Meetings of the Board shall be conducted in an orderly manner.

Addressing the Board

Except during the public comment portion of the regular Board agenda, or as
stated in this rule, no person other than the Fire Chlef or his designee, or the
Board'’s attorney may address the Board.

A portion of every regular Board meeting shall bs provided for public comment.
The purpose of public participation Is o allow the public the opportunity to make
a statement to the Board. The purpose of public participation is not to provoke a
debate with the Board. Once an individual has spoken, that individual may not
speak on the same Issue again. Any limitation regarding addressing the Board
may be walved by a majority vote of the Board.

In the absence of any objection by a member of the Board, the Fire Chief may
authorize an employee of the District to address the Board. Under speclal
circumstances, the Chair may recognize employees or agents of the District on
specific agenda items during the discussion of those items.

Attendance by Other Means

Members of the Board may attend meetings by video or audio conference
subject to the following conditions:

A quorum of the members of the Board must be physically present at the meeting
location.

The member requesting to attend by audio or video conference must be unable
to physically attend the meeting because of (a) personal illness or disability; (b)
employment purposes or the business of the Board; or (¢) a family or other
emergency.

The member requesting to attend by audio or video conference must notify the
recording secretary before the mesting if practicable.

A majority of the members of the Board must approve the member's request to
attend by audio or video conference.

Equipment must be available that will permit the member to participate in the
meeting so that the member can hear and/or see the other members of the
Board and the other members of the Board can hear and/or see the member
attending by audio or video conference.

If a member of the Board attends a meeting by audio or video conference in
accordance with this policy, the minutes of that meeting shall reflect that the
member was present via audio or video conference.

Members attending by audio or video conference shall be permitted to participate
in the meeting as if they were physically present to the extent permitted by the
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equipment used including the right to vote on any matters that come before the
Board. {5 ILCS 120/7)

Am enis

Amendments to these rules of the Board may be made at any meeting of the Board. All
amendments shall be printed immediately for distribution In accordance with Section
16.05 of the Fire Protection District Act. Notice of the place(s) where the printed rules
may be obtained and of the date when rule amendments shall go into effect, not less than
ten (10) days subsequent to the date of publication, shall be published in a manner
prescribed by law. (70 ILCS 705/16.05)

Annual R dget Re

The Board shall submit to the Board of Trustees of the District an annual report of Its
activities, and of the rules Iin force. In its annual report, the Board may make suggestions
to the Board of Trustees that it believes would result In greater efficiency or safety in the
fire district. The Board shall also prepare an annual budget request prior to the end of
the fiscal year (see Appendix A, Form 1). (70 ILCS 705/16.14)
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CHAPTER 2 - JOB REQUIREMENTS, APPLICATIONS AND
TESTING REQUIREMENTS FOR ORIGINAL APPOINTMENTS

General Information

Applicants for examination must comply with the current prerequisite policies and the job
descriptions adopted by the District's Board of Trustees. Standards for the testing and
evaluation of applicants shall be established by the Board of Fire Commissioners based
on an analysis of the essential functions of the position, and the tasks and traits
necessary for successful performance In the position for which testing and evaluation
shall be conducted. The testing standards shall be based on the suggestions of the
District's physician and other consultants as deemed appropriate by the Board. The
Board may also utilize Natlonal Fire Protection Association (NFPA) or other guidelines
deemed appropriate by the Board. The testing process shall be practical in character
and shall relate to those matters which fairly test the applicant's capacity to perform the
essential functions of the Job and shall be validated whenever possible. Any validation
studies shall be consistent with criterla such as that established by the American
Psychological Association and consistent with both state and federal equal empioyment
opportunity laws.

Application Fees

The Board may charge a fee to cover the costs of the application process and the costs
of the examination. Notice of any fees assessed will be published as part of the notice of
the examination.

Age Regulrements

Applicants must be at least twenty-one (21) years of age at the time of hire and under
thirty-flve (35) years of age on the last date for submission of applications for original
appointment unless otherwise provided by state or federal law.

Such maximum age limitation shall not apply in the case of (1) any person previously
employed as a full-time flrefighter in a regularly constituted fire department of (i) any
municipality or fire protection district located in lllinois, (i) a fire protection district whose
obligations were assumed by a municipality under Section 21 of the Fire Protection
District Act, or (ili) a municipality whose obligations were taken over by a fire protection
district, or (2) any person who has served the fire district as a regularly enrolled
volunteer, paid-on-call, or part-time firefighter for the flve (5) years immediately preceding
the time that the district begins to use full-time firefighters to provide all or part of its fire
protection service.

The maximum age limitation shall also not apply in the case of any person who turned 35
while serving as a member of the active or reserve components of any of the branches of
the Armed Forces of the United States or the National Guard of any state, whose service
was characterized as honorable or under honorable, if separated from the military, and is
currently under the age of 40.

Furthermore, to qualify for either of the exceptions to the age limitations set forth in this
section, the applicant shall have been actively working as a firefighter within two (2) years
of the date of his or her application to this District. Proof of date of birth may be required.
(70 ILCS 705/16.08b ef seq.; 65 ILCS 5/10-2.1-6 et seq.)
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E lon and Certlfication Regulrements

The Board of Fire Commissioners shall announce any applicable education and
certification requirements for eniry-level positions at the beginning of the application
process. Failure to obtain or thereafter maintain requisite certifications as established by
the Board of Trustees and/or the Commission shall result in the removal of an applicant
from the application process, removal from an eligibllity list, result in termination if the
individual Is employed as a probationary employae, or constitute Just cause for dismissal
if the indlvidual is employed as a non-probationary employee.

Citizenship and Residency

In compliance with federal law, all persons hired will be required to verify identity and
eligibllity to work in the United States and to complete an employment eligibility
verification form upon hire. Applicants selected for employment must meet the District's
resldency requirements.

Applications for full-time positions with the District shall make application on forms
approved by the Board (see Appendix A. Form 2). Applicants must flle their application
with the Board or its agent(s) prior to taking any examination, and must comply with the
requirements of the form in every respect.

All applicants shall execute and deliver to the Board a signed release of all liabllity prior to
participating In the application and examination process. The form for the release of all
llability shall be approved by the Board and is included In Appendix A, Form 2 of these
Rules.

All applicants shall execute and deliver to the Board a form authorizing and empowering
the Board and its agents or other outside service company engaged by the Board to
conduct a background investigation of the applicant. Any false statement or omission of
a material nature knowingly made by a person in an application or examination, or
connivance In any false statement made in a certificate that may accompany such
application, or complicity in any fraud touching the same shall be regarded as good
cause for disqualification or exclusion from the examination process, and/or discharge
from the District.

Additional Information

Applicants may be required to provide additional information or documentation for
clarification of their application provided that the applicant is otherwise qualified for the
position sought. However, nothing in this section shall require the Beard to seek such
additional documentation not properly provided by the applicant, and the failure to
provide information or documents may be cause for refusing to further consider the
appllcant.

Retentlon ecords

All application and examination records shall become the property of the Board and shall
be retained as required by law.
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CH ER 3 - ATIONS F RIGINAL MENTS
ice of atlon

Notice of examination for original appointments shall be given by the Board by publication
at least two (2) weeks preceding the examination in one or more newspapers published
in the District or on the District's Internet website, and shall include a statement of:

A. the deadline by which all applications will be received;

B the time, place and location where such examinations will be held;

C. fees to be charged to cover examination and application costs (if applicable);
D

the general scope of the examination and the merit criteria for any subjective
component set forth by the Board including notice of criteria necessary for any
available preference points; and

E. the position(s) to be fliled from the resulting certified eliglbility lists. (70 ILCS
705/16.06b(d))

The examinations may be postponed, however, by order of the Board. When an
examination is postponed, the Board shall state the reason for such postponement and
shall designate a new date for the examination. Applicants shall be notified of the
postponemsnt of any examination and the new date for examination.

Types of Examinations
A. Avallable Alternative Procedure for Original Appointments

The Board acknowledges the availability of an alternate procedure for the original
appointment of firefighters utllizing a state-wide list of eligible candidates. However, at
this time, the Board, pursuant to the authority under the Fire Protection District Act (70
ILCS 705/16.06 et seq.) and the Board of Fire and Police Commissioners Act (85 ILCS
5/10-2.1-8.3 et seq.) declines to participate in the selection of candidates from that list
and elects to follow the procedure outlined in this Chapter.

Nothing in these Rules shall be Interpreted to foreclose the decision by the Board at a
future date to participate in the alternative procedure for original appointment of
firefighters pursuant to the Fire Protection District Act, 70 ILCS 705/16.06¢, or the Board
of Fire and Police Commissioners Act, 65 ILCS 5/10-2.1-6.4. In the event such option is
exercised, the Board wlill give appropriate notice of the option exercised and the
procedures that will govern the original appolntment of firefighters if the statewide option
is invoked.

Original Appointment Testing by the Fi mmission

The examination and qualifying standards for employment of firefighters shall be based

-on: mental aptitude, physical abllity, preferences, moral character, and health. Any

examination and testing procedure utilized to determine a candidate's mental aptitude for
qualification as a firefighter shall be supported by appropriate valldation evidence. The
mental aptitude (written examination), physical abllity, subjective component based on
merit criteria as determined by the Board, and preference components shall determine
the applicant’s qualification for and placement on the final register of eligible candidates.
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No examination shall contain questions regarding the applicant's political or religious
opinlons or affiliations. (70 ILCS 705/16.06b(c) and (d))

Order and W of Examination.

The Board shall determine the order and criteria for evaluating all elements of the testing
process prior to administering each examination. The Board may establish a job-related
minimum passing grade in any examination. Failure to meet this or any established
minimum passing grade shall disqualify candidates from further participation in the testing
process. All grades shall be based upon weighing of criteria defined by the Board. Such
criteria shall be established before tests are administered. The Board may rank the
candidates; assign them a percentile, quartile, or raw score; or evaluate them as
“qualified” or "not qualified” based upon performance in elements of the testing process.

Orlentation

An orientation may be held for all applicants and, If held, shall be considered a mandatory
part of the testing process. The Board or its agents shall explain the testing process and
provide information so that the applicants are orlented regarding the position for which
they apply. Applicants will receive notice of the orlentation session and must attend the
session assigned unless prior arrangements are made with the Fire Chief or his designee
to attend an alternate session. Fallure to attend the session assigned or the prearranged
alternate date will result in disqualification.

Written Examinations

Written examinations shall be administered in order to measure specific job-related
criteria. The test procedure will be determined by the Board or Its agent or designee.
Written tests may be used to differentiate among candidates beyond the passing level
when the tests can be shown to be predictive of job skllls or performance as documented
by a validation study. All written examinations shall be administered in a manner that
ensures the security and accuracy of scores achieved and all papers shall become the
property of the Board. The grading of the written examination by the Board and/or its
designees or agents shall be final and conclusive and not subject to review by any other
board, tribunal, or court of any kind or description. All candidates shall be ranked based
on their scores on the written examination. This initial ranking shall be used to determine
eligibility to participate in subsequent portions of the examination process.

Physical Ability Testing

Applicants are required to undergo an examination of their physical ability to perform the
essential functions included in the dutles they may be called upon to perform as a
member of a fire department. The Board elects to utilize the Candidate Physical Ability
Test (CPAT) with ladder certification for the purpose of testing physical fitness. Along
with their completed job application, applicants must provide proof of a current and valid
CPAT card with ladder certification issued no long than one year prior to submitting their
completed job application to qualify for placement on any list of eligible candidates. 70
ILCS 705/16.08b(f). Any costs associated with the CPAT with ladder certification will be
at the expense of the applicants.

In the event that any applicant who has been found eligible for appointment and whose
name has been placed upon the final eligibility register has not been appointed to a
firefighter position within one year after the date of his or her CPAT examination with
ladder certification, the Board may require proof of subsequent CPAT with ladder
certification prior to his or her appointment. If the applicant does not provide proof of
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subsequent CPAT with ladder certification, the applicant shall not be appointed. His or
her name will be retained upon the register of eligible candidates and when next reached
for certification and appointment that applicant may provide proof of subsequent CPAT
with ladder certification. [f at this time the candidate's again falls to provide proof of
subsequent CPAT with ladder certification, the applicant shall not be appointed, and his
or her name shall be removed from the Final Eligibility Register. 70 ILCS 705/16.08b{(c).

Preliminary Eligibliit Igter

The Board may create a Preliminary Eligibillty Register. A candidate is eligible to be
placed on this Register based upon his or her passage of the writien examination, by
attaining the minimum score set by the Board. The Board will announce the minimum
score f prior fo each written test. The minimum score should be set so as to demonstrate
a candidate’s ability to perform the essential functions of the job, and shall be supported
by appropriate validation evidence. The Board may consider CPAT before or after the
creation of the Preliminary_Eligibility Register and any subjective components subsequent
to the creation of the Preliminary Eligibllity Register. The Board may make the
determination of uillizing a Preliminary Eligibllity Register after all applications have been
recelved.

Subjective Components

The Board may conduct a subjective evaluation of candidates. The merit criteria for the
subjective component shall be announced by the Board in the public notice of the exam.
There shall be no minimum passing score for this component. Scores will be calculated
objectively and used to rank candidates for placement on the Initial Eligibllity Register.

Initial Eligibility Register

Following proof of passage of the physical ability test and any necessary recalculation of
total scores after all subjective components have been administered and scored, the
Board will prepare an “Initial Eligibiiity Register.” The examination components for an
Initial Eligibility Register shall be graded on a 100-point scale. The candidates will be
listed in order of excellence based on thelr score without the application of any available
preference points. When more than one applicant recelves the same number of points,
placement on the Initial Eligibility Register shall be assigned by lottery. No more than 60
days after the written examination and subjective evaluation, the Board shall post a dated
copy of the Initial Eligibility Register at the District's administrative offices. The Initial
Eligibility Register Is subject to change with the addition of authorized preference points
and sald points will be included on the Final Eliglbility Register.

Final Eligibllity Register

A. Generally

In order to quaiify for placement on the Final Eligibility Register, an applicant's score on
the written examination, before any applicable preference points or subjective points are
applied, must be at or above the minimum score set by the Board. The Board will
announce the minimum score prior to each written test. The minimum score should be
set so as to demonstrate a candidate’s ability to perform the essential functions of the
job, and shall be supported by appropriate validation evidence. The Board reserves the
right to prescribe the score to qualify for placement on the Final Eligibility Register, but
the score shall not be less than the minimum score set by the Board. (70 ILCS
705/16.08b{g)). Where more than one applicant receives the same number of points,
placement on the Final Eligibility Register shall be assigned by loftery. (70 ILCS



705/16.07 and 16.08; 65 ILCS 5/10-2.1-8 and 10-2.1-9 The Final Eligibllity Register shall
remain valld for two (2) years after which it will expire, and the Board will strike off all
remaining names. (70 ILCS 705/16.06b{h); 65 ILCS 5/10-2.1-9)

B.  Preference Points

Candidates shall receive information regarding preference points with the District's
application form. The Board must provide for no fewer than 10 nor more than 30
preference points for applicants to apply for each test. The Board reserves the right to
establish the amount of preference points to be awarded for every category except
preference points for veteran status. The Board will state any available preference points
in the remalning categories at the time notice of the examination is posted If eligible for
preference points, candidates shall make a claim in writing using the form Included with
the District's application form (see example in Appendix A, Form 3), with proof thereof
within ten (10) days after the date of the Initial Eligibllity Register or such claim shall be
deemed waived. The Board will prepare a "Final Eligibility Register” which shall include
approved preference points.

For example, the Commission may determine to assign preference polnts as follows:
1. Veteran's P nce Poin

Applicants who served in the United States military actively for at least one (1)
year and who were honorably discharged or are now on inactive or reserve duty
shall be preferred for employment and shall recelve a total of five (5) preference
points. Proof of such service must include a copy of Military Form DD-214 (long
form) as proof of active service, evidence of the honorable discharge and a
sworn affidavit by the applicant.

2 Fira Cadet P nce Polnts

Applicants who have successfully compieted 2 years of study in fire techniques
or cadet training within a cadet program established under the rule of the Joint
Labor and Management Committee may receive from zero (0) to five (5)
preference points, at the Board's discretion.

3. E lon reference Poln

Any applicant who has successfully obtained an associate's degres in the field of
fire service or emergency medical services, or a bacheior's degree from an
accredited college or university may receive from zero (0) to five (5) preferences,
at the Board’s discretion. The Board reserves the right to award a greater
number of preference points for job-related degrees than for non-job-related
degrees.

4. Paramedic P nce Points

Applicants who have obtained cerification as a Paramedic may receive from
zero (0) to five (5) preference points, at the Board's discretion.

5. Experlence Preference Pointg

All applicants employed by the District who have been pald-on-call or part-time
certified Basic Operations Firefighter, certified Advance Techniclan Firefighter,
State of lllinois or natlonally licensed EMT-B or EMT-, licensed paramedic, or
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any combination of those capacities may be awarded preference points for their
experience.

Applicants from outside the District who were employed as full-time firefighters or
firefighter-paramedics by a fire protection district or municlpality for at least 2
years may be awarded up to the maximum available preference points for this
category at the Board's discretion. No experlence preference points will be
awarded under this section to applicants for service with a private employer who
had a contract for fire or ambulance service with a fire protection district or
municipality.  The Board shall prorate the awarding of the points based on
partial years of experience under this section.

Proof of such service must include submission of coples of applicable certificates
and a sworn affidavit by the applicant (see example in Appendix A, Form 3).
Note that proof of POC or full-time service may be verified by the District.
Applicants may be awarded up to one half (1/2) point for each complete year of
paid-on-call or_part-time service, up to a total of zero (0) to five (5) preference
points, at the Board's discretion.

No application of available experience preference points may be allowed that will
cause any candidate on the Initial Eligibliity Register to pass over or be listed
above a veteran. In the case of a tie between candidates immediately below a
veteran, those tied shall be ranked according to the total they would have
achleved if all experience points could have been awarded. Any remaining ties
shall be broken by lottery.

A candidate may not receive the full amount of experlence preference points
under this subsection if the amount of points awarded would place the candidate
before a veteran on the eligibility list. If more than one candidate receiving
experlence preference polnts is prevented from recelving all of their points due to
not belng allowed to pass a veteran, the candidates shall be placed on the list
below the veteran in rank order based on the totals received if all points under
this subsection were to be awarded. Any remalning ties on the list shall be
determined by lot.

6. Residency Preference Points

The Board, at it discretion, may award from zero (0) to five (5) preference points
to applicants whose princlpal residence s located within the District's jurisdiction.

7. Additiongl Preference Polints

The Board reserves the right to award up to an additional five (5) preference
points for unique categories based on an applicant's experience or background
as identified by the Board and announced with the notice of the examination. An
example of this would be time spent with the District as a contract paramedic.

Expiration of Registe or of Isters

Nothing contained in the Rules under this Chapter shall be deemed to prevent
the Board from Initiating examinations for original appointments when a current
Register has not expired. Any individual on the incumbent Reglster may elect to
re-enter the examination process, provided, however, that sald applicant’s score
from their previous exam will explire at the end of a two-year period and that the
score from the more recent examination will remain in effect for a two year period
following the taking of the most recent examination. Any person on the original
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3.12

3.13

Register not participating in the subsequent examinatlon shall have their name
stricken from the eliglbility Register on the two year anniversary date of their
placement on the eligibility Register.

Additional Testing

After creation of the final eligibility register and before it expires, the Commission has the
authority to conduct additional examinations, including without limitaton an oral
examination and polygraph test. Scoring of these additional examinations, if any, shall
be prescribed by the Board prior to conducting these examinations; however, no
minimum passing score shall be established. Any oral examination shall be administered
according to a structured pattern established by the Board.

Release of Information

Information regarding specific elements of the testing process for any candidate shall be
deemed to be confidentlal and shall not be released to a third party not serving as an
agent of the Board in the examination process without written approval of the candidate.

Disgualification

The Board may refuse to examine an applicant, or after examination, may refuse to
certify a candidate as eligible, or may refuse to appoint an eligible:

A who fails to fully complete the application or fails to comply with the requirements
of the application or examination process in any respect;

B. who is found lacking In any of the established bona fide occupational
requirements of the position for which the candidate applies;

C. who is physically unable to perform the essentlal duties of the posltion to which
the candidate seeks appointment with or without reasonabie accommodation;

D. who uses Intoxicating substances fo the extent that performance may be
diminished on the job, or who currently uses any nonprescription controlled
substances or narcotics;

E. who tests positive for drugs or other illegal, non-prescription narcotics identified
in the District's Drug and Alcohol Policy;

F. who has been convicted of any felony or a misdemeanor involving moral
turpitude pursuant to Section 5/10-2.1-6.3 of the lllinois Municipal Code (65 ILCS
5/10-2.1-8.3) or Section 705/16.06b(l) of the Fire Protection District Act (70 ILCS
705/16.06b(i))

G. who has attempted to practice any deception or fraud in completing the
application or examination process;

H. whose character and employment references are unsatisfactory;
I who has been dismissed from any public service for good cause;

J. who knowingly divulges or receives test questions or answers before a written
examination, or otherwise knowingly violates or subverts any of these ruies;
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3.15

K for any lawful reason, including any other reason set forth in Sectlon 10-2.1-6.3
of the lllinois Municipal Code (85 ILCS 5/10-2.1-6.3) or Section 16.06b of the Fire
Protection District Act (70 ILCS 705/16.08b);

L. who has a questionable driving record consisting of multiple violations of traffic
code or codes.

Not lon of Candidates

Each candidate completing the testing process will be notified by electronic mail or phone
within a reasonable time as to his or her ranking. In the event that the candidate
achleves a numerical score that would eliminate the applicant from further participation in
the testing process, that person shall receive notice stating that he/she has failed to score
above the statutorily prescribed mean score and will not be placed on the next ellgibility
register. Upan completion, a copy of the Final Eligibility Register shall be posted at the
District's adminietrative office.

Change of Address

It shall be the duty of each applicant for appointment to immediately inform the
Commission in writing of any change of address, telephone number, or email address.
The Inability of the Commission to contact an applicant during the process due to any
such change may result in the applicant no longer being considered for hire. Fallure to
properly notify the Commission may be considered sufficient grounds to sirlke the name
of the applicant from the Final Eligibllity Register.
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4.01

4.02

4.03

4.04

HAPTER 4 — INITIAL NT AND WAIVER OF APPOINTMENT
Ellling of Vacancies

Whenever a vacancy exists in a position subject to the jurisdiction of the Board, the
Board of Trustees shall so notify the Board. All original conditional offers of employment
shall be made from the Final Eligibility Register, provided the candidates have satisfied
all requirements established by the Board. The Board shall appoint the person with the
highest ranking on the Final Eligibility Register; however, if the Board has reason to
conclude that the highest ranked person fails to meet the minimum standards for the
position or if the Board belleves an alternative candidate would better serve the needs of
the department, then the Board has the right to pass over the highest ranksd individual.
In this event, the Board may appoint either (i} any person ranking In the top flve percent
{5%) of the final sligibility roster, or {ii) any person who Is among the top five (5) highest
ranked parsons on the Final Eligibility Register If the number of people ranking In the top
five percent (5%) is less than five (5) individuals. (70 ILCS 705/16.06b(b)).

Acceptance of ointment

An sligible candidate who has received a conditional offer of employment shall notify the
Board of his or her intent to accept the conditional offer within flve (6) business days of
receipt of the offer. A candidate who has been certifled by the Board to fill a vacancy
may waive said appointment without losing his or her place on the eligibility list provided
the candidate notifies the District of his or her waiver within five (5) business days of
receiving a conditional offer of appointment. The right to waive appointment shall exist
only once for each eligible candidate. An eligible candidate who refuses a second offer
of appointment or untimely requests a waiver shall be stricken from the eligibility list.

Background Investigation

At the time a candidate accepts a conditional offer of employment, he or she shall
execute an initial employment agreement (see Appendix A, Form §). Prior to
appointment, the Board shall also require that an in-depth background investigation be
completed for all positions in the District for which it has jurisdiction. Such investigation
shall examine the candidate’s work record, criminal conviction history, educational
experience and other factors of background and life experience which shall be
reasonably related to the requirements of the position. An oral interview with the Board
may also be included. This portion of the application process will be graded on a
pass/fail basis. (70 ILCS 705/16.06b(i); 65 ILCS 5/10-2.1-6.2)

Medical Examinations

After a conditional offer of hire, and the successful completion of any other conditions of
hire, eligibles for original appointment shall be required to submit to basic medical
examinations, by physicians selected by the District. These examinations may include
psychological and comprehensive drug evaluations. The extent and scope of the
examinations shall be determined by the Board and shall be graded on a pass/fail basis.
The Board shall pay for the basic required medical examination; however, If additional
medical evaluations, testing, or treatment are required in order to determine the
candidate’s fitness for duty, the candidate shall be responsible for obtaining and paying
for the additional medical evaluation, testing, or treatment. {70 ILCS 705/16.06)
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4.06

4.07

Elngerprints

At the time an eligible candidate receives a conditlonal offer of employment, he or she
shall be required to be fingerprinted as directed by the District. (70 ILCS 705/16.06b{(1);
65 ILCS 5/10-2.1-8.1; 65 ILCS 5/10-2.1-86.2)

Temporary Appointments to Entry-Level Poslitions

The Board may make temporary appointments of candidates for entry level positions untll
regular appointments may be made under these Rules. The Board shall exercise such
authority only when the Board of Trustees has entered appropriate findings of the need to
prevent a stoppage of public business, to meet extraordinary exigencies, or to prevent
material impalrment of the District. A temporary entry level appointment shall not exceed
a period of sixty (60) days. No person shall receive temporary appointment to the same
position more than twice in any calendar year. (70 ILCS 705/16.06b(j))

Coertificates of Appolntment

The sole authority to issue certification of original appointments shall be vested in the
Board of Fire Commissioners and all certificates of appointment issued to any member of
the fire department shall be signed by the chairman and secretary of the Board. 70 ILCS
705/16.06b(b)
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5.01

CHAPTER 5 — PRI ON

Probation Period

Appointees to entry level positions in the District under the authority of the Board shall be
on probation for one (1) year from the date of employment unless the Board of Trustees
establishes a longer probationary period for firefighters with paramedic duties. Upon
satisfactory completion of the probationary period, the appointment shall become
permanent upon written notlfication from the Board. If an absence greater than thirty (30)
days is granted by the District during the first nine (9) months of a firefighter's
probationary period (or % of a probationary firefighter/paramedic’s probationary period),
the probationary period shall extend by the length of the absence. (65 ILCS 5/10-2.1-4;
70 ILCS 705/16.13b)

The probation period shail exclude periods of training, or injury or liness leaves, including
duty related leave of more than 30 days in length. If an absence greater than thirty (30)
days is granted by the District during a firefighter's probationary period, the probationary
period shall automatically be extended by the length of the absence. The employee shall
be notified of the extension of the probationary period. The probationary period may
further be extended for firefighters who are required as a condition of employment to
become a licensed paramedic who fail o become a paramedic in the first year of
employment. During this extended perlod for paramedic licensure only, the probationary
employee may only be discharged without hearing ¥ he or she fails to meet the
requirements for paramedic license (65 ILCS 5/10-2.1-4; 70 ILCS 705/16.08b(c))

Diach of a Fl r during P tionary Perl

The Board of Trustees has the sole authority to terminate a probationary firefighter during
the first twelve (12) months of employment. Any firefighter/paramedic with a greater than
twelve (12) month probationary period may be terminated by the Board of Fire
Commissioners after twelve {12) months of employment as provided by these Rules. A
probationary firefighter and/or paramedic is an employee-at-will and may be suspended
or terminated whenever the Board of Trustees determines that the employee's
performance or conduct is unsatisfactory for any or no reason. In the event a
probationary employee is terminated, the Union shall receive notice of the termination.
(65 ILCS 6/10-2.1-4; 70 ILCS 705/16.13b)
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6.02

6.03

6.04

CHAPTER 6 — PROMOTIONS

Rank and Classification

The Districts order of ranks in the chain of command shall be as determined by the
Board of Trustees. The Board shall confer with the Trustees and their designees for the
purpose of establishing and maintaining standards of examinations and promotions
based upon such Information as job descriptions and departmental regulations. The
determination of whether a position is a rank classification rests solely with the Board of
Trustees. The provisions of this Article 8 relative to promotions may be modified by
agreement between the Board of Trustees and the Union in the form of a Collective
Bargaining Agreement or a letter of agreement between the parties.

Promotional Lists

Promotional lists of qualified eligibles shall be established as needed for the non-exempt
ranks designated by the Board of Trustees.

Method of Promotion

All promotions to ranks In the District under the jurigdiction of the Board may be made on
the basls of ascertained merit, subjective evaluation, seniority points, and written
examination in full compllance with the Fire Department Promotion Act (50 ILCS 742/1 et
seq.), as well as other applicable laws. All vacancies shall be filled by promotion.
Applications for officer positions in the form of Appendix A, Form § to these Rules shall
be completed and submitted to the Board prior to the deadline set by the Board of Fire
Commissioners.

All examinations for promotions, where practicable, shall be competitive among the
members of the next lower rank who meet any eligibility requirements set forth for the
promoted position. If the Board of Commissioners finds that a sufficient number of
suitable candidates do not apply from the next lower rank, the Board shall extend the
examination successlively through all the orders of rank in the District In an endeavor to
qualify suitable candidates. If a sufficlent number of suitabie candidates are not available
through all orders of rank, the Board shall extend the examination to the general public.
(50 ILCS 742/15 and 20; 70 ILCS 705/16.11)

Criterla for Determining Promotions

Except as otherwise set forth in the applicable CBA, the Board shall identify the criteria to
be used In the evaluation of all candidates prior to administering each promotional
examination. Eligibility requirements to participate in the promotional process shall be
established and shall be published by posting on station bulletin boards at least one (1)
year In advance of the date of the beginning of the promotional examination process
(unless otherwise shortened by agreement). All promotional candidates shall be allowed
to participate in all components of the testing process Irrespective of their score on any
one component. Each component of the testing process shall be based on a 100-point
scale, and following the application of the weighting process, the total score shall also be
based on a 100-point scale. (50 ILCS 742/20 and 30)
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6.07

Examination Process

The exact examination process and testing procedures used shall be determined by the
Board prior to advertising for the examination and shall be disseminated to all
participants. In all cases, the compilation and posting of a seniority list shali take place
first and shall be calculated as of the date of the written examination, followed by the
ascertained merit and subjective evaluation portions of the examination process. The
written examination shall in all cases be administered and graded last. Monitoring of the
portions of the promotional examination that are amenable to monitoring may take place
in accordance with Section 25 of the Fire Department Promotion Act (50 ILCS 742/15,
25, 30, 35, and 40). A person who [s the knowing recipient of test information In advance
of the examination shall be disqualified from the examination or discharged from the
position to which he or she was appointed, as applicable, and otherwise subjected to
disciplinary actions. 70 ILCS 70/16.06b(k).

Notice of Promotional Examinations

Written notice of the time, date, and iocation of every promotional examination shall be
posted by the Board on the District's bulletin board for a minimum of ninety (90) days
prior to any promotional examination. The Board shall also give notice of every
promotional examination by publication at least two (2) weeks preceding the examination,
in one or more newspapers published in the District. However, all members of the
District for which the promotional examination is to be given may waive notice by
publication in writing. The notice of examination shall Include a statement of:

the deadline by which all applications will be received;

the time and place where such examinations will be held;

A

B

C. the position to be filled from any resuiting eligibility list;

D the applicable minimum aggregate passing score, if any; and
E

a list of recommended reference materials and their availability.

Reading and study materlals for current written examinations and the reading list for the
last two (2) written examinations for each rank shall be made available and accessible at
each flre station. (50 ILCS 742/15 and 35; 70 ILCS 705/16.08; and 65 ILCS 5/10-2.1-13)

Promotional List

After completion of the promotional testing process, the Board will prepare & preliminary
promotional list. Applicants who are eligible for and elect to use thelr military preference
credit must make a claim for such credit in writing to the Board within ten (10) days after
the posting of the preliminary promotional list or such claims shall be deemed waived
(see Appendix A, Form 7). The Board shall award veteran's preference points to those
eligible veterans timely claiming the credit in accordance with Section 16.08a of the Fire
Protection District Act; and Sections 10-2.1-10, 10-2.1-11 and 10-2.2-12 of the lllinols
Municipal Code. No person shall receive preference for a promotional appointment after
receiving one promotion from an eligibility list on which he or she was allowed military

preference points (see Appendix A, Form 7).

Once all claimed preference points have been awarded, the Board shall certlfy a final
adjusted promotional list. The final adjusted promotional list shall explre in three (3)
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6.10

6.11

8.12

years from the date of Its creation. Any names remaining on the list shall be stricken
from the list upon its expiration. (50 ILCS 742/20; 70 ILCS 706/16.08a; 65 ILCS 5/10-2.1-
10, 10-2.1-11 and 10-2.1-12)

Ellling of Vacancies

All promotions shall be awarded to the person with the highest ranking on the final
adjusted promotional list for that rank, unless the Board has reason to conclude that the
highest ranked person has demonstrated substantial shortcomings In work performance
or has engaged in misconduct affecting the person’s ability to perform the duties of the
promoted rank since the posting of the final promotional list. (50 ILCS 742/20(d))

Acceptance of Promotion

Any candidate may refuse a promotion once without losing his or her position on the final
adjusted promotional list. Any candidate who refuses promotion a second time shall be
removed from the final adjusted promotional list, provided that such action shall not
prejudice a person’s opportunities to participate in future promotion examinations. (S0
ILCS 742/20(d))

Right to Review

Any person or party who believes that an error has been made with respect to eligibility to
take an examlnation, examination result, placement or position on a promotional list, or
veteran’s preference, shall be entitled to a review of the matter by the Board. The person
or party seeking a review has ten (10) days following the posting of the final promotional
list to request the right to review, and untimely requests are deemed waived. The Board
will conduct the review at Its next regularly scheduled meeting and Issue a final opinion
on the matter within seven (7) days thereafter. (50 ILCS 742/60)

T ra Intments to moted Ran

If there is no final adjusted promotion list In effect for the rank on the date a vacancy
occurs, or If all persons on the final adjusted promotion list refuse the promotion, the
Board shall not make a permanent promotion untll a new final adjusted promotional list
has been prepared. In such cases, a successor list shall be prepared and distributed
within 180 days after a vacancy. Temporary promotions may be made for up to 180 days
in the absence of a promotional list. (50 ILCS 742/15 and 20; 70 ILCS 705/16.11)

The Board may make temporary appointments of members for promotional positions until
regular appointments may be made under these Rules. The Board shall exercise such
authority only when the Board of Trustees has entered appropriate findings of the need to
prevent a stoppage of public business, to meet extraordinary exigencles, or to prevent
material impaiment of the District. No person shall receive temporary appointment to the
same position more than twice in any calendar year. Temporary promotions shall not
exceed 180 days. (50 ILCS 742/5; 70 ILCS 705/16.12).

Voluntary Reassignment

Any officer may petition the Chief for reassignment to a lower rank. Upon approval of the
Chief, the officer will be reassigned to the lower rank, and simultaneously therswith the
Board of Fire Commissioners will promote another employee to the position held by the
officer requesting reassignment as long as the Trustees determine the position is open.
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6.13 Removal or Demotion

The Chief may file charges pursuant to Chapter 9 of these Rules seeking the removal or
demotion of an officer to a lower rank. A hearing on the charges will be held in
accordance with the procedures set forth In Chapter 8 for suspension, removal, and
dismissal hearings.
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CHAPTER 7 — ORDER OF RANK AND H QF OFFICE

7.01 Order of Rank
The order of rank of the District shall be as provided by District ordinance.

7.02  Oath of Office

Before entering duty, any appointee or promotee of the District shall take the following
oath before the Board of Fire Commissioners or Board of Trustees:

“ . do solemnly swear or affirm that | will support the

Constitution and Laws of the United States, the Constitution and Laws of the State of

llinois, and the ordinances, rules and regulations of the Warrenvitle Fire Protection

District and that | will faithfully discharge the duties of the Office of
according to the best of my ability.”

Signed

Subscribed and sworn to before me this

day of )
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8.01

HAPTER 8 — STANDARDS OF CONDUCT

Rules

Personnel of the District shall be governed by departmental policies, procedurss,
practices, rules, and regulations. Any violation of District policies, procedures, practices,
rules, and regulations or of the laws of any local, State, or Federal government by any
member of the District may be cause for the filing of charges against sald member.



8.01

CHAPTER9-R VAL, DISCHARGE A USPENSION

Prehearing Procedures

A

Filing of Complaints

Complaints subject to the jurisdiction of the Board shall be filed by the Trustees or the
Fire Chief with the Secretary of the Board setting forth a plain and concise statement of
the facts upon which the charge of misconduct is based.

Notification of Hearing

Upon the filing of a complaint with the Secretary of the Board, the Secretary shall notify
both the complalnant and respondent either by registered or certified mail, return receipt
requested or personally of the time and the place of the hearing and the charges
contained in the complaint. The respondent shall also be served with a copy of the
complaint.

Sti lons

Parties may on thelr own behalf or by counsel stipulate and agree in writing or on the
record to evidentiary facts. Facts so stipulated shall be considered as evidence in the
proceeding.

ections ufficlenc Cha

Motions or objections to the sufficiency of written charges are proper at any time prior to
commencement of the evidentiary portion of a hearing before the Board.

Subpoenas

Either the complalnant or the respondent may at any time before a hearing make
application for subpoenas by filing with the Board a written request identifying the
Individual to appear or the books, papers, records, accounts and other documents to be
produced. On the filing of such applications, subpoenas will be issued. Subpoenas may
be served by any person of the age of twenty-one (21) years or older. Subpoenas will
not be issued for anyone residing outside of the State of lliinois. Any requests for
continuance by reason of Inability fo serve subpoenas shall be flled in the Office of the
Board at least three (3) days before the date set for such hearing; provided, however,
that the Board in Its discretion may waive this rule.

Service

All papers required to be served shall be delivered personally to the party designated, or
mailed by certified United States mall, return recelpt requested, In an envelope properly
addressed with the postage prepald to the designated party at his or her last known
residence as reflected by documents filed with the Board, except as herein otherwise
provided. Proof of service of any document may be made by the certification of any
person delivering the same to the designated party personally, or by filing a return receipt
showing that a paper was mailed by either registered or certified mail, return receipt
requested, to the party's address where it was received by a named party.

Fliing

All documents may be filed with the Board by mailing them or delivering them to the
Office of the Secretary of the Board at 3 S 472 Batavia Road, Warrenville, lllinois 60555.
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For the purpose of these Rules, the filing date of any document shall be the date of the
business day (excluding weekends and holidays) it was received in the Board's office
whether the document is delivered personally or by messenger or by mail. Iltems
recelved after 4:30 p.m. on Friday and before 8:30 a.m. on Monday shall be deemed
“filed” on Monday, provided that Monday is not a holiday. If Monday is a holiday, the item
shall be deemed “filed” on the next business day.

Form Paper

All documents flled In any proceeding shall be typewritten or printed and shall be on one
side of 8 1/2° x 11" paper only. The document shall be double-spaced except that long
quotations may be singled-spaced and indented. The original of all documents filed shall
be signed in Ink by the party filing the document or by an officer, agent or attorney
thereof. If documents are filed by an attorney, his or her name, address and telephone
humber shall appear thereon.

Computation of Time

The time within which any act under these rules is to be done shall be computed only on
the business days, Monday through Friday, excluding holidays recognized by the District,
except as provided In {J) below.

Date of Hearin

Time for the hearing of charges shall be set by the Board within thirty (30) calendar days
from the time of the filing of such charges. Continuances may be granted from time to
time upon motion of any party to the proceeding by the order of the Board. The granting
of or refusing to grant a continuance of a hearing is within the discretion of the Board.

h

Hearings before the Board are quasi-judicial proceedings. The provisions of the lllinols
Code of Civil Procedure shall not be binding on the Board, but may be referred to In
guiding the Board in its proceedings. The Board shall determine any special rules for
conducting the hearing.

“Counsel’ as used herein means one who has been admitted to the bar as an attorney at
law in the State of lllinois.

No rehearing, reconsideration, modification, vacation, or alteration of a decision will be
allowed, except upon a written request filed within five (5) calendar days of the Board's
decision. While any request for rehearing, reconsideration, modification, vacation, or
alteration is pending, the time period for review under the Administrative Review Act shall
not be tolled. (75 ILCS 5/3-101 ef seq.)

In any hearing, Iincluding a hearing requested by any employee, the burden shall be upon
the Trustees or the Fire Chief to prove the charges by the preponderance of the
evidence.

All hearings shall be conducted in accordance with the Open Meetings Act. (5 ILCS
120/1 of seq.)

At the time and place of hearing, parties may be represented by counsel if they so desire.

All proceedings before the Board during the conduct of a hearlng shall be recorded by a
court reporter to be employed by the Board.
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8.03

9.04

H. The records of all hearings will not be transcribed by the court reporter unless requested
by the Board or any party of interest. When a party of interest requests that a transcribed
record be kept, the party of interest shall pay for the cost of transcription and record
preparation.

L. All witnesses shall be sworn In by a member of the Board or the court reporter prior to
testifying. All matters will be decided by the Board upon evidence presented at the
hearing.

J. The Board will first hear the witnesses substantiating the charges which have been made
against the respondent. Thereafter, the respondent may present and examine those
witnesses whom he or she desires the Board to hear. All parties shall have the right to
cross-examine witnesses presented by the opposite party. Both parties shall have the
right of rebuttal.

K The Board's attorney shall serve as counsel to the Board.

L. All hearings may be bifurcated, and if so, the initial hearing shall be over the alleged
misconduct. If the misconduct is upheld, a second hearing shall be conducted on the
penalty assigned.

Suspension Pending Hearing

In cases where a hearing of the charges is pending on seeking the suspension of a member, the
Board may suspend a member of the District against whom charges have been proffered for up
to thirty (30) days without pay until the conclusion of such proceedings. In cases where a hearing
on the charges is pending on seeking the dismissal of a member, the Board may suspend
member of the District against whom charges have been proffered for an unlimited perlod without
pay. Such suspension may be considered a part of the disciplinary action if the employee is
found gullty.

if the Board is contemplating the suspension of a member pending a full hearing on the charges,
the Board shall hold an informal pre-suspension meeting with the employee to allow the
employee a chance to respond orally to the charges and the proposed suspension pending the
hearing on the charges. The employee shall receive written notice of the meeting by personal
service or certified mall, return receipt requested, and shall be afforded protections under the
Firemen’'s Disciplinary Act, where applicable. (50 ILCS 745/1 of seq.)

Sugpension by the Fire Chlef

A. The Fire Chief shall have the right to suspend any member under his or her command
without pay for a period not to exceed five (5) consecutive calendar days for any one
offense, providing no charges regarding the same offense(s) have been filed and are
pending before the Board. The Chief shall promptly notify the Board in writing of the
suspension.

B. Any firefighter so suspended shall be entitied to appeal the suspension by requesting in
writing a hearing before the Board within five (5) calendar days after nofification of the
suspension. The request for an appeal hearing must be filed with the secretary of the
Board. A hearing shall be granted upon such request and due notice shall be given to
the Fire Chief and to the employee in the same manner as if charges were originally filed
before the Board.

C. Upon conclusion of the suspension appeal hearing, the Board may sustain the action of
the Fire Chlef, may reduce the suspension, or reverse the suspension with instructions
that the officer or member suspended receive pay and benefits withheld for the period
involved, or may suspend the employee for an additional period of up to thirty (30) days,
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demote the member to a lower rank and/or discharge the member or officer, as it deems
appropriate.

Findin d Decislon

The findings and decision of the Board following a hearing of charges shall be recorded by the
Secrstary and notice of said findings and decision sent to the member involved and the Board of
Trustees for enforcement. A member may be discharged, removed from a higher rank, or
suspended without pay for a period not exceeding thirty (30) calendar days.

The Board shall inform the Board of Trustees of any decision discharging a member from
employment or removing @ member from a higher rank and demoting the member to a lower rank
and the reasons for its decislon. Any discharge or removal decision shall not become effective
until confirmed by a majority vote of the Board of Trustees.

Notice of the Board of Trustees' confirnation vote shall be provided to the respondent,
complainant, and the Board of Fire Commissloners. Notice of the confirmation vote shall be the
final administrative decision for purposes of administrative review for demotions or discharges.
All other findings and declslons of the Board involving disciplinary sanctions less than demotion
or discharge shall be final administrative decisions and are not subject to the Board of Trustees’
confirmation.
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FORM 1

WARRENVILLE FIRE PROTECTION DISTRICT
BOARD OF FIRE COMMISSIONERS
BUDGET REQUEST

(Date)

Re: Annual Budget Request of the Board of Fire Commissloners

Request is hereby made that the following proposed operating budget be appropriated by
the Board of Trustees in the Annual Budgst and Appropriation Ordinance to be passed for the
current year on behalf of the Board of Fire Commissioners of the Warrenville Fire Protection
District.

Board of Fire Commissioners
Proposed Budget

General & Administrative
Advertising
Other Testing Procedures (Physical Fitness, Background, Oral Exams)
Written Exams
Psychological Exams
Legal Fees
Conference & Travel
Dues & Fees
Contingencies and Other Matters
Salary
Fire Commisslon {(Secretary)
Fire Commissloners

Respectfully submitted,
Board of Fire Commissioners
Warrenville Fire Protection District
Chalrperson:
Secretary:

Member:




FORM 2

WARRENVILLE FIRE PROTECTION DISTRICT
BOARD OF FIRE COMMISSIONERS
FIREFIGHTER APPLICANT PERSONAL DATA QUESTIONNAIRE
AND AUTHORIZATION FORM,
PREFERENCE POINTS FOR FIREFIGHTER CANDIDATES, AND
PREFERENCE POINT CLAIM FORM AND AFFIDAVIT

(INSERT DISTRICT'S APPLICATION FORMS)

(see next pages)



WARRENVILLE FIRE PROTECTION DISTRICT
DUPAGE COUNTY, ILLINOIS

FIREFIGHTER/PARAMEDIC APPLICANT PERSONAL DATA QUESTIONNAIRE

1 Name

last first middle

2 List any other names you have used or
been known by (include maiden name)

3 Address
Number & Street City State Zip
4 Cell Phone Number 5. Business Phone Number
6 Driver's License No. 7. Social Security No.
8 U.S. Citizen? Yes No
If no, have you applied for United States citizenship? Yes No

LIST ALL FORMER ADDRESSES FOR THE PAST TEN YEARS IN
CHRONOLOGICAL ORDER

9 Address -

Number & Street City State Zip
10 Address

Number & Street City State Zip
11 Address

Number & Street City State Zip
12 Address

Number & Street City State Zip
13 Address

Number & Street City State Zip
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EDUCATION

14  CIRCLE HIGHEST GRADE COMPLETED

GED CERTIFICATE HIGH SCHOOL COLLEGE1234
GRADUATE SCHOOL M.A. PhD. OTHER
Name and Address of School Date(s) Attended Graduate?
(include City and State) Yes/ No

15 High School

16 Undergraduate Education

17 Graduate Education

18 Trade Schools

19 What college degrees have you attained? -

20 List course work relevant to position applied for:

MILITARY
21 Are you now or have you ever been in the military service of the United States?

Yes No

22 Branch of service

Service Serial Number Highest Rank Held

Type of Discharge

23 Give dates and location of active duty _

City and State

Period of Active Duty: From To

24 Are you now or were you ever an active member of any branch of the U.S. Military
Reserve Forces or National Guard Unit? Yes No
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25 Unit _From To

CONVICTION HISTORY

Under Illinois law, job applicants are not obligated to disclose sealed or expunged
records of conviction or arrest or expunged juvenile records of conviction or arrest.

26 Have you ever been convicted of a crime other than minor traffic violations?
Yes No _

If "Yes," explain below:

DATE POLICE AGENCY OFFENSE DISPOSITION
OF CASE

27 List all traffic convictions and accidents you have had in the last ten years.

LOCATION APPROXIMATE VIOLATION DISPOSITION
(City-State) DATE
28 Have you ever been refused a driver's license? Yes No
If yes, explain: —




29

Has your driver's license ever been suspended or revoked? Yes_ No_

If yes, explain:

EMPLOYMENT HISTORY

List all jobs you have held for the last ten years. Include periods of unemployment. Put your
present or most recent job first. Include military service in proper time sequence along with
temporary or part-time jobs.

30

31

32

Present (most recent) employer's name

Phone _

Address

Number & Street City State

Job Description

Supervisor's Name

Zip

Do you object to our contacting them?

Reason for leaving

Employed to = Salary
month-year month-year

Employer's name Phone

Address

Number & Street City State

Job Description

Per

Zip

Supervisor's Name . _

Do you object to our contacting them?

Reason for leaving B

Employed - to Salary
month-year month-year

Employer's name Phone

Address

Per

Number & Street City State

Zip



a3

34

35

Job Description

Supervisor's Name

Do you object to our contacting them?

Reason for leaving

Employed to
month-year month-year

Employer's name

Address

Number & Street City

Job Description

Salary

Per

Phone

State

Supervisor's Name

Do you object to our contacting them?

Reason for leaving

Employed to

month-year month-year

Employer's name

Address

Salary

Phone

Zip

_Per

Number & Street City

State

Zip

Job Description

Supervisor's Name

Do you object to our contacting them?

Reason for leaving

Employed to

month-year month-year

Have you ever been suspended or terminated, other than from an economic layoff, from

any prior employment? If yes, please explain:

Salary

_ Per



36

37

38

Have you ever resigned from any employment position because of misconduct or
unsatisfactory performance or while under investigation? Yes No

If yes, explain:

Have you ever taken a civil service exam? Yes No

Agency Date Position on List

Status = —
Are you currently on any eligibility list(s)? Yes ~_No

If yes, indicate position applied for, status on list and expiration date of each:




REFERENCES

Please list three adults not related to you and not former employers, who have known you
for more than three years. All persons to whom you refer will be asked to appraise your
character, ability, experience, personality and other qualities.

39 Name _ Address
Home Phone Business Phone
Occupation ___Relationship - —
40 Name _ Address
Home Phone Business Phone __
Occupation Relationship
41 Name _ Address
Home Phone Business Phone
Occupation _ Relationship

42 List organizations of which you are a member that relate to the position that you are
applying for:

43 Explain your reasons for wanting to become a firefighter and/or paramedic:
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Please review the enclosed job description for the position you are applying for, and state
whether you can perform the essential job functions listed therein with or without
reasonable accommodation.

Yes No

If accommodation is needed, please explain:

Person(s) to be notified in case of emergency.

Name Address
Phone Relationship
Name _ Address
Phone Relationship
Name Address
Phone Relationship

I understand that I must provide the Fire Commission with my official transcripts of my
high school and post-high school education as evidence of completion before I am

gligible for placement on the District’s eligibility list. These official transcripts are
attached to this application.

I understand that if I am placed on any eligibility list, I will be fingerprinted, and a set of
my fingerprints will be furnished to the Illinois Department of State Police and to the
Federal Bureau of Investigation.

Prior to emplovment, all applicants must produce:

& Valid driver’s license or state identification card;

& Proof of right to work documents (e.g., social security card, proof of citizenship or
immigration status);

W Basic Operations Firefighter certificate;

W [llinois Paramedic certificate;

¥ Candidate Physical Ability Test (“CPAT") card with ladder certification; and

¥ Educational transcripts.
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50 I further understand that it is my obligation to provide the Commission with up-to-date
credentials and that the Commission will develop its eligibility list in accordance with the
credentials on file with it.

51 I understand that I must submit a Warrenville Fire Protection District certification of
physical condition form signed by my physician before I may participate in the physical
ability test.

I HEREBY CERTIFY THAT I HAVE READ THE ABOVE QUESTIONS AND
STATEMENTS, AND 1 CERTIFY THAT THERE ARE NO WILLFUL
MISREPRESENTATIONS, OMISSIONS, OR FALSIFICATIONS IN THIS
QUESTIONNAIRE, AND THAT ALL MY ANSWERS ARE TRUE AND CORRECT TO
THE BEST OF MY KNOWLEDGE AND BELIEF. I UNDERSTAND THAT ANY
MISREPRESENTATIONS, OMISSIONS OR FALSIFICATIONS ON THIS
QUESTIONNAIRE MAY RESULT IN MY APPLICATION NO LONGER BEING
CONSIDERED OR IN TERMINATION OF MY EMPLOYMENT WITH THE
WARRENVILLE FIRE PROTECTION DISTRICT.

Dated at Hlinois, this day of .20

Signature in Full
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CONTINUATION SHEET

Question No. Continuation of Answer
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WARRENVILLE FIRE PROTECTION DISTRICT
AUTHORIZATION FORM

I, , hersby authorize the WARRENVILLE FIRE
PROTECTION DISTRICT (“DISTRICT") and its agents, employees or representatives to
obtaln and use all information relating to my previous and current employment, education,
military record, criminal conviction history, personal characteristics and all other information
which may bear favorably or unfavorably upon my application for employment made to the
DISTRICT. | also consent to the release o the DISTRICT of any and all medical records
prepared during the medical examination | am required to undergo for employment with the
DISTRICT.

| further release from liability any person or persons providing or receiving any such
information in connection with this pre-employment Investigation.

| understand that | will undergo a physical ability test as part of the application process and
that such physical ability test shall subject me to vigorous physical exercise. | further
understand that | should be in appropriate physical condition before performing the test and
that | must submit the DISTRICT's CERTIFICATION OF PHYSICAL CONDITION form prior
to participating in the physical ability test.

| also agree to indemnify and hold harmless the DISTRICT, its Board of Fire Commissloners,
the individual trustees and commissioners, employees and agents against any claim or loss
whatsoever, including but not limited to attomeys' fees and any cost of defense which arises
directly or indirectly out of any injury which | might sustain in the physical ability test and/or
application process. | also covenant that for the consideration of my application, | agree not
to sue the DISTRICT, the individual trustees and commissioners, employees and agents for
any Injury, loss or damage as a result of such process Including but not limited to personal
injury, wrongful death, court costs, attorneys' fees and interest, In any manner caused
directly or indirectly, including the negligent acts or omissions of the DISTRICT, its trustees
and commissioners as well as its employees and agents.

Signature

SUBSCRIBED and SWORN to
before me this day of

. 20

Notary Public

WE ARE AN EQUAL OPPORTUNITY EMPLOYER. This organization is committed to the
policy of equal employment opportunity in recruitment, hiring, career advancement, and alll
other personnel practices. Your job related experience and other qualifications will be
considered without discrimination on the grounds of race, color, religion, sex, national origin,
age, or physical or mental handicap. All information provided in this application will be
treated confldentially, and will be used only to help assure the best use of your abilities if you
are employed with us.
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WARRENVILLE FIRE PROTECTION DISTRICT
CERTIFICATION OF PHYSICAL CONDITION

APPLICANT’S NAME:

ADDRESS:

EXAMINATION DATE:

As part of the Warrenville Fire Protection District (“District”) firefighter application
process, applicants must participate in a physical ability test. The physical ability test will subject
the applicants to vigorous physical exercise. The District does not assume any responsibility for.
any medical consequences that may arise from participating in the applicant selection process.

Prior to taking the test, the applicants are required to submit this Certification of Physical
Condition signed by a physician. Attached please find a copy of the applicant information
package which outlines the components of the physical ability test to assist you in completing this

certification.

PLEASE CHECK ONE OF THE FOLLOWING PARAGRAPHS:

Name of Physician
Address
Telephone Number

I have examined according to currently
accepted medical standards, in light of the District physical ability test
components, and have determined that he/she is in appropriate physical
condition to participate in the District’s physical ability test.

I have examined - according to
currently accepted medical standards, in light of the District's physical
ability test components, and have determined that he/she is not in
appropriste physical condition to participate in the District’s physical
ability test.

Signature of Physician
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FORM 3

WARRENVILLE FIRE PROTECTION DISTRICT
BOARD OF FIRE COMMISSIONERS
PREFERENCE POINTS CANDIDATE INFORMATION SHEET
PREFERENCE POINTS CLAIM FORM AND AFFIDAVIT

DISCLAIMER:
The Board reserves the right to establish the amount of preference points to be awarded for every
category except preference points for veteran status. The Board will state any available
preference points in the remaining categories at the time notice of the examination is posted.

Forms 3 and 3A are for example purposes only.
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WARRENVILLE FIRE PROTECTION DISTRICT
PREFERENCE POINTS CANDIDATE INFORMATION SHEET

After the Initial Eligibility Register is created, candidates who are eligible for preference points
may submit a claim for these points in writing to the Board of Fire Commissioners on its standard
form (Form A). This claim must be made within ten (10) days after the posting of the Initial
Eligibility Register or the points will be deemed waived.

Up to five (5) types of preference points may be claimed by applicants:
1. YVeteran’s Preference Points [70 ILCS 705/16.06b(h)(1)] Maximum 5 points

Applicants who served in the United States military actively for at least one year and who were
honorably discharged or are now or have been members on inactive or reserve duty in such
military or naval service, shall receive five (5) points. Proof of such service must include a copy
of Military Form DD-214 (long form) as proof of active service, evidence of the honorable
discharge and a sworn affidavit by the applicant (see Form 3A)

2, Experience Preference Points. [70 ILCS 705/16.06b(h)(5)] Maximum 5 points

Any applicant who has been employed by the District who has been paid-on-call or part-time
certified Basic Operations Firefighter, Advanced Technician Firefighter, State of Illinois or
nationally licensed EMT-B or EMT-I, or Paramedic, or any combination of those capacities may
be awarded one-half point for each year of successful service, up to a maximum of 5 points.

Applicants from outside the Warrenville Fire Protection District who were employed as full-time
certified firefighters or firefighter-paramedics by a fire protection district or municipality for at
least 2 years shall be awarded up to 5 experience preference points. However, the applicant may
not be awarded more than one point for each complete year of full-time service. No experience
preference points will be awarded to applicants for service with a private employer who had a
contract for fire or ambulance service with a fire protection district or municipality.

Proof of such service must include submission of copies of applicable certificates and a sworn
affidavit by the applicant (see Form 3A.) Note that proof of POC or full-time service may be
verified by the District. Also note that an applicant may not receive the full amount of
experience preference points if the amount of points awarded would place the applicant
before a veteran on the Final Eligibility Register. Finally, no person shall be awarded more
than a maximum of five (5) points for experience.

3.  Educational Preference Points [70 ILCS 705/16.06b(h)(3)] Maximum 5 points

Persons who have successfully obtained an associate's degree in the field of fire service or
emergency medical services, or a bachelor's degree from an accredited college or university in
any field shall receive preference points as follows: for a Bachelor’s Degree or an Associate’s
Degree (AA) in Fire Science or Emergency Medical Service, candidates shall receive five (5)
points; for an Associate’s Degree in an unrelated field, candidates shall receive two (2) points.

A copy of a diploma or official transcript indicating ‘degree conferred’ must be included with the
request for preference points as proof of the attainment of degree. (See Form 3A.)
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4, Residency Preference Points [70 ILCS 705/16.06b(h)(6))] Maximum 2 Points

Applicants who maintain their principal personal residence within the boundaries of the
Warrenville Fire Protection District at the time of application shall receive two (2) preference
points. Proof of residency must be shown in order to obtain the points. (See Form 3A.)

5. Additional Preference Points [70 ILCS 705/16.06b(h)(7)] Maximum 3 points
The Fire Commission has determined to award preference points for unique categories based on
an applicant’s experience or background as a contract paramedic. Persons who have served as a

contract paramedic for the District for one year or more are to be awarded three (3) preference
points.
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FORM 3A

WARRENVILLE FIRE PROTECTION DISTRICT
PREFERENCE POINT CLAIM FORM AND AFFIDAVIT

If you wish to claim preference points for the Final Eligibility Register for hire with the District,
please complete the following form and submit it with any required attachments within ten (10)
days after the posting of the Initial Eligibility Register, Failure to submit the request within ten

(10) days shall be deemed a waiver of the points.
A. Experience Preference Points (70 IL.CS 705/16.0b(h)(5)))

Please state the relevant dates of successful service in the following capacities and attach Basic
Operations Firefighter, Advanced Technician Firefighter and/or EMT/Paramedic Certificates; do
not include employment with any private company or service even if that employment provided

service to a fire district or municipality.

1.

Warrenville Fire Protection District
Paid-On-Call Firefighter and/or Paramedic

Date of Service (month/date/year): to

OSFM Certification Dates (month/date/year);

BOF: ATF: -
EMT-B: EMT-IL
Paramedic:

Full-time Firefighter and/or Paramedic—Another Fire Department

Name of Department/District:
Address:

Phone Number:

Date of Service (month/date/year): to

Name of Department/District;

Address:

Phone Number:

Date of Service (month/date/year): to
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B. Veteran’s Preference Points (70 ILCS 705/16.06b(h)(1))

Please state the following information regarding your military service and attach form DD-214
(long form) and proof of honorable discharge:

Branch of Service:

Unit;

Rank:

Date of Service (month/date/year): to

Date of Honorable Discharge:

C. Educational Preference Points (70 ILCS 705/16.06b(h)(3))

Please state the following information regarding your educational background and attach copies
of diplomas as proof of the attainment of a degree:

College Aftended:

Dates of Attendance (month/date/year): to

Degree Awarded:

D. Residency Preference Points (70 ILCS 705/16.06b(h)(6})

Please provide your primary resident address and attach at least two documents that indicate
proof of your residence within the boundaries of the Warrenville Fire Protection District:

Home Address:

Length of Residence at this Address:

E. Additional Preference Points (70 I1.CS 705/16.06b(h)(7))

Please mark this category only if you have one year or more of continucus service as a Contract
Paramedic placed with the Warrenville Fire Protection District

Initial Date of Service (month/date/year):
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STATE OF ILLINOIS )

COUNTY OF )
CANDIDATE'S AFFIDAVIT

I, — , being first duly sworn
Name of Candidate

on oath, state that the information set forth in my Warrenville Fire Protection District Preference
Point Claim Form is true and correct. I understand that any misrepresentation, falsification, or
material omission may result in my application no longer being considered by the District,

removal from the hiring list, and/or dismissal from the District.

Candidate's Sig;m;ure
Subscribed and Sworn to
before me this day
of 20
o Notary Public
For District Use Only

Date Initial Eligibility Register was Posted: - =
Date of Submission of Claim Form: -

Received by: -
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FORM 4

WARRENVILLE FIRE PROTECTION DISTRICT
VERIFICATION OF EMPLOYMENT DATA FORM

To the Employer:

has requested preference points pursuant to Section 16.06b(h) of the Fire

{Applicant)
Protection District Act, for the final eliglbllity list for hire with the Warrenville Fire Protection District.
Before the Commisslon awards these points, we ask that you complete the following form which we will
use to verify Information supplied to us by the applicant. Please use the date that the applicant obtained
certification as the beginning date uniess he or she had the certification prior to employment.

If you are unable to return this form by , please contact

Thank you very much,

Board of Fire Commissioners
Warrenville Fire Protection District

I, the undersigned, on behalf of . (hereinafter the "Department™)
(Fire Protection District or Municipality)
(Address)
hereby certify that was/hag been employed with the Department in
(Applicant)

the following capacities:
1. Full-time Basic Operations Fireflghter and/or Paramedic

Dates of service (month/date/year): to

2. Full-time Advanced Technliclan Fireflghter

Date of Service {(month/date/year): to
Signed this day of '
Signature
Print Name
Title
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FORM 5

WARRENVILLE FIRE PROTECTION DISTRICT
INITIAL EMPLOYMENT AGREEMENT

This Agreement is made and entered on the date set forth next to the signature of each

party hereto, by and between
{the "Employee”) and the Warrenville Fire Protection District (the "District"), DuPage County,

lllinoie.

IT IS HEREBY AGREED:
TERMS AND CONDITIONS

1. Upon execution of this Initiall Employment Agreement (the “Agreement’}, the
Employee is hereby authorized to be offered a Certificate of Appointment by the Board of Fire
Commissioners as a probationary employee as long as the Employee is quallfied. This offer of a
Certificate of Appointment is contingent upon the Employee passing the employment medical and
psychological examination. Such probationary period extends for one (1) year from the first day
of actual work on the job and excludes periods of training, or injury or lliness leaves, including
duty related leave, that are greater than thirty (30) days in duration.

2. During this probationary period, the Employee is an “at wil" employee and may
be dismissed at any time for any reascn by the Board upon recommendation of the Chief of the
District.

3. Compensation and fringe benefits during this probationary period are as set forth
in the District's policies.

4. Employee shall be assigned to training and duties pursuant to the ordinances,
resolutions, rules and regulations, and practices of the District.

LIQUIDATED DAMAGES

5. Employee hersby recognizes the cost to the District of hiring and training, and in
consideration of this Agreement, hereby agrees to reimburse the District for the costs of the
Employee's hiring and training pursuant to the provisions of this Agreement.

6. In the event that the Employee passes the medical and psychological
examination, yet fails to accept a Certificate of Appointment, Employee agrees to pay the District
its costs of hiring Employee in the amount of $ which shall be c¢onsldered
liguidated damages.

7. if the Employee does not pass the medical and psychological examination, the
Employee may not receive a Cerlificate of Appointment and will not be liable for any costs of
hiring or training.

8. In the event that the Employee accepts his or her Certificate of Appointment yet
fails to complete his or her probationary period due to any cause other than “termination” as
defined below, Employee agrees to pay the Distfrict its costs of hiring and training Employee in the
amount of $ which shall constitute liquidated damages.

9. The term “termination” as used in this Agreement shall mean any discontinuance
of the Employee’s employment initiated by the District, and shall also include discontinuance of
employment due to injury or illness resulting in the Employee’s permanent inability to perform the
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normal duties of the position held by the Employee at the time of commencement of such Injury or
fliness.

10. Complete payment of the liquidated damages shall be made within twelve (12)
months of cessation of employment in equal monthly instaliments of no less than one-twelfth
(1/12) of the total liquidated damages, commencing on the first day of the month following the
month during which cessation of employment occurs, and payable on or before the first day of
each month thereafter. The District may subtract any liquidated damages from any sums due to
the Employee from the District as wages or vacation pay at the time said Employee's payment of
liquidated damages first becomes due and owing. The Employee agrees that in the event of his
or her failure to make any payment required pursuant to this Agreement in a timely manner, the
total amount of the liquidated damages obligation then remaining unpaid, shall Immediately
become due and payable. The Employee further agrees that in the event the District incurs legal
fees or other costs of collection in an effort to collect any dellnquent sums owing pursuant to this
Agreement, the Employee will pay such expenses in addition to the portion of the liquidated
damages then due.

11. Except in the case of a prebatlonary firefighter taking a position with another fire
department, the Board may waive any of the terms in paragraphs 6, 8, and 10, including the
amount of liquidated damages.

MISCELLANEOUS

12, Employee understands that he or she has the right to have this document
examined by an attorney prlor to execution.

13. If any paragraph or portion of a paragraph is found to be unlawful by a court, the
remalning portion of the paragraph or remaining paragraphs shall stll constitute a valid
enforceable Agreement.

Dated this day of N

President, Board of Trustees Employee
Warrenville Fire Protection District

ATTEST:

Secretary, Board of Trustees
Warrenville Fire Protection District
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FORM 6
WARRENVILLE FIRE PROTECTION DISTRICT

APPLICATION FOR OFFICER POSITION - PERSONAL DATA QUESTIONNAIRE

10.
11.

12,

last first middle

Address

Number & Street City State Zip

Home Phone Number

Business Phone Number

EDUCATION
CIRCLE HIGHEST GRADE COMPLETED

GED CERTIFICATE HIGH SCHOOL COLLEGE1234
GRADUATE SCHOOL M.A. Ph.D. OTHER

Name and Address of School Date(s) Attended Graduate
{Include City and State) Yes No
High School

Undergraduate Education

Graduate Education

Trade Schools

What college degrees have you attained?

List course work relevant to position sought:

List additional seminars you have attended and training you have received since you

became a firefighter:
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13.
14.
15.

16.

ILITARY

Are you now or have you ever been in the military service? Yes No

Branch of service

Are you now or were you ever an active member of any branch of the U.S. Military
Reserve Forces or National Guard Unit?

Yes No Rank
Unit From To
EMPLOYMENT HISTORY

List all position(s) in the firefighting and/or paramedic fleld you have held.

17.

18,

19.

20.

Present Poslition with the Warrenvllle Fire Protection District

Prior position with the Warrenville Fire Protection District

Employed

month-year

Employer's name

to Present

Address

Phone

Number & Street
Job Description_

Clty

State Zip

Reason for leaving

Employed

month-year

Employer's name

month-year

Address

Phone

Number & Street
Job Description

Chty

State Zip

Reason for leaving

Employed

month-year

Employer's name

month-year

Address

Phone

Number & Street

State
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21,

22.

23.

24,

25.

Job Description

Reason for leaving

Employed to
month-year month-year

Have you ever been suspended or terminated, other than from an economic layoff, from
any prior employment? If yes, please explain:

Have you ever resigned from any employment position because of misconduct or

unsatisfactory performance or while under investigation? @ Yes__ ___ No
If yes, explain:

Have you ever taken a clvil service exam? Yes No
Agency Date ___ Posltion on List

Status

Are you currently on any eliglbility list{(s)? Yes No

If yes, indicate position applled for, status on list and expiration date of each:

REFERENCES

Please list three adults not related to you and not former employers, who have known
you for more than three years. All persons to whom you refer will be asked to appraise
your character, ability, experience, personality, and other qualities.

Name Address

Home Phone Business Phone
Occupation Relationship
Name Address

Home Phone Business Phone
Occupation Relationship
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27.

28.

29.

30.

31.

Name Address

Home Phone Business Phone

Occupation Relationship
MISCELLANEOUS

List organizations of which you are a member that relate to the officer position for which
you are applying:

Explain your reasons for wanting to become an officer with the Warrenville Fire
Protection District;

Please review the Job description for the officer's position for which you are applying, and
state whether you can perform the essential job functions listed therein with or without
reasonable accommodation.

Yes No

If accommodation is needed, please explain:
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| HEREBY CERTIFY THAT | HAVE READ THE ABOVE QUESTIONS AND STATEMENTS,
AND | CERTIFY THAT THERE ARE NO MISREPRESENTATIONS, OMISSIONS, OR
FALSIFICATIONS IN THIS QUESTIONNAIRE, AND THAT ALL MY ANSWERS ARE TRUE
AND CORRECT TO THE BEST OF MY KNOWLEDGE AND BELIEF. 1 UNDERSTAND THAT
MISREPRESENTATIONS, OMISSIONS, OR FALSIFICATIONS ON THIS QUESTIONNAIRE
MAY RESULT IN MY APPLICATION NO LONGER BEING CONSIDERED OR IN
TERMINATION OF MY EMPLOYMENT WITH WARRENVILLE FIRE PROTECTION DISTRICT.
| FURTHER UNDERSTAND AND AGREE THAT MY PERSONNEL FILE MAY BE REVIEWED
BY THE COMMISSIONERS AND CHIEF OR CHIEF'S DESIGNEE.

Dated at Hinols, this _ day of , 20

Signature In Full

Address

Telephone Number

Fax Number -
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WARRENVILLE FIRE PROTECTION DISTRICT
AUTHORIZATION FORM

L . hereby authorize the WARRENVILLE FIRE PROTECTION
DISTRICT and its agents, employees or representatives to obtain and use all information relating
to my previous and current employment, education, military record, criminal conviction history,
personal characteristics and all other information which may bear favorably or unfavorably upon
my application for promotion made to the WARRENVILLE FIRE PROTECTION DISTRICT. | also
consent to the releass to the WARRENVILLE FIRE PROTECTION DISTRICT of any and all
medical records prepared during the physical examination | am required to undergo for promotion
with the WARRENVILLE FIRE PROTECTION DISTRICT. | further release from liability any
person or persons providing or receiving any such information In connectlon with this pre-
promotional Investigation.

| also agree to indemnify and hold harmless the WARRENVILLE FIRE PROTECTION DISTRICT,
the Board of Fire Commissioners of the WARRENVILLE FIRE PROTECTION DISTRICT, the
individual trustees and commissioners, employees and agents against any claim or loss
whatsoever, Including but not limited to attomeys' fees and any cost of defense which arises
directly or indirectly out of any Injury which | might sustain in the application process. | also
covenant that for the consideration of my application, | agree not to sue the WARRENVILLE
FIRE PROTECTION DISTRICT, the individual trustees and commissioners, employees and
agents for any injury, loss or damage as a result of such process Including but not limited to
personal injury, wrongful death, court costs, attorneys' fees and Interest, in any manner caused
directly or indirectly, Including the negligent acts or omissicns of the WARRENVILLE FIRE
PROTECTION DISTRICT, its trustees and commissioners as well as its employees and agents.

| hereby acknowledge and agree that as a condition of continued employment with the
WARRENVILLE FIRE PROTECTION DISTRICT, | must maintain at all times a valid State of
llinois driver's license, of the Class required to operate all vehicles of the WARRENVILLE FIRE
PROTECTION DISTRICT. | do further agree that my failure to maintain said driver's license will
constitute reason for withdrawal of a conditional offer of promotion or just cause for my dismissal
from employment with the District. | understand that the Board of Fire Commissioners has
provided recommended, but not required, ceriification/coursework for the posltion for which | have
applied.

Signature

SUBSCRIBED and SWORN to

before me this day of
, 20

Notary Public

WE ARE AN EQUAL OPPORTUNITY EMPLOYER. This organization is committed to the policy
of equal employment opportunity in recruitment, hiring, career advancement, and all other
personnel practices. Your job related experlence and other qualifications will be considered
without discrimination on the grounds of race, color, religion, sex, national origin, age, or physical
or mental handicap. All information provided In this application will be treated confidentially, and
will be used only to help assure the best use of your abilities if you are employed with us.
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FORM 7

WARRENVILLE FIRE PROTECTION DISTRICT
PROMOTIONAL PREFERENCE POINT CLAIM FORM AND AFFIDAVIT

After the initial ellgibility list is created, candidates who are eligible for preference points may
submit a claim for these points in writing to the Board of Fire Commissioners on its standard form.
This claim must be made within ten (10) days after the date of posting of the Initial eligibllity list or
the points will be deemed waived.

Veteran'’s P nce Polnts

Applicants who served in the United States mllitary actively for at least one year and who were
honorably discharged or are now on inactive or reserve duty shall receive 7/10 of one point for
each six (8) months or fraction thereof of military or naval service not exceeding thirty (30)
months, or no more than 3.5 points. Proof of such service must include a copy of Military Form
DD214 as proof of active service, evidence of the honorable digcharge and a sworn affidavit by
the applicant (see Form 11). After completion of the promotional testing process, the Board will
prepare an Inltial eligibility list.

Applicants who are eligible for and elect to utilize their military preference credit must make a
claim for such credit in writing to the Board of Fire Commissioners on this form within ten (10)
days after the posting of the initial eligibility register or such claims shall be deemed waived. The
Board shall award veteran's preference points to those eligible veterans timely claiming the credit
in accordance with 70 ILCS 705/16.08a; 65 ILCS 5/10-2.1-10, 10-2.1-11, and 10-2.1-12.

No person shall receive veteran’s preference for a promotional appointment after receiving
one promotion from an eliglbllity list on which he or she was allowed millitary preference.

If you wish to claim preference points for the final eligibility list for promotion with the Warrenville
Fire Protection District, please complete this form and submit it with any required attachments
within ten (10) days after the posting of the Initial eligibility list. Failure to submit the request
within ten (10) days shall be deemed a waiver of the points.

Please state the following information regarding your military service and attach Form DD 214
(long form) and proof of honorable discharge:

Branch of Service:

Rank:

Date of Service (month/date/year); to

Date of Honorable Discharge:
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STATE OF ILLINOIS )
)SS
COUNTY OF )

CANDIDATE'S AFFIDAVIT

1, , being first duly sworn on oath, state
{Nama of Candidate)
that the information set forth in my Warrenville Fire Protection District Promotional Preference
Point Claim Form Is true and correct. | understand that any misrepresentation, falsification, or
material omission may result in my application no longer being considered by the District, removal
from the hiring list, and/or dismissal from the District.

Candidate's Signature
Subscribed and Sworn to

before me this day
of _ .20

Notary Publie
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FORM 8

WARRENVILLE FIRE PROTECTION DISTRICT
SUMMARY OF PROMOTIONAL CANDIDATE'S PREFERENCE POINTS

{For Internal use only)

Name of Candidate:

Date:

Promotional List Date:

Veteran's nce Polnts

Number of Points Clalmed:

Total Points Awarded:
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